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NATIONAL GUARD OF ARIZONA

HUMAN RESOURCE OFFICE

5636 E. McDowell Road, Bldg M5710, Phoenix, AZ  85008-3495

PHONE (602) 629-4821; DSN 853-4821
 WEBSITE:  www.azguard.gov/hro
EXCEPTED

TECHNICIAN VACANCY ANNOUNCEMENT

ANNOUNCEMENT NUMBER:  15-288T  OPENING DATE:  22-Jul-2015   CLOSING DATE:  6-Aug-2015
POSITION TITLE, SERIES, GRADE, AND POSITION NUMBER:

ACCOUNTING TECHNICIAN, GS-0525-08, D1984000, E4-E7, MPCN:1524204
APPOINTMENT FACTORS:
OFFICER  FORMCHECKBOX 

 WARRANT OFFICER  FORMCHECKBOX 

ENLISTED  FORMCHECKBOX 

SALARY RANGE:


                
SUPERVISORY  FORMCHECKBOX 
   MANAGERIAL  FORMCHECKBOX 

$44,821.00-$58,271.00   FORMDROPDOWN 




 NON-SUPERVISORY/NON-MANAGERIAL  FORMCHECKBOX 

LOCATION OF POSITION:    

UNITED STATES PROPERTY & FISCAL OFFICE (USPFO), PHOENIX, ARIZONA
APPLICATIONS MUST BE MAILED OR HAND CARRIED TO:  Human Resources Office, 5636 E. McDowell Road, Bldg M5710, Phoenix, AZ  85008-3495.  Applications must arrive by close of business (1530 MST) on the closing date shown above.  Applications postmarked on the closing date will be considered late and will not be accepted.  The Human Resources Office will not accept applications that are mailed at government expense or forwarded through an internal mail system.  Faxed applications will not be accepted.  Electronic applications are only accepted for those employees who are mobilized.    NO BINDERS OR BOUND DOCUMENTS PLEASE.  

INSTRUCTIONS FOR APPLYING:  Individuals applying for Excepted Technician positions may submit Optional Form 612 (Optional Application for Federal Employment), or a Resume.  Whatever form of application that is chosen it must contain the Announcement Number, Title and Grade(s) of the job being applied for.  Personal information must include full name and address (including ZIP Code), Day and evening phone numbers (with area code), Social Security Number, Country of citizenship and Highest Federal civilian grade held (also include job series and dates held).  Education information must include:  High School Name, city and State and dates of diploma or GED, Colleges or Universities Name, city and State, Majors type and years of any degrees received, and total semester or quarter hours earned (if no degree show total credits earned and indicate whether semester or quarter hours).  Work experience information should be limited to either paid or nonpaid experience directly related to the position that the individual is applying for and must include:  Job Title, Duties and accomplishments, Employers name and address, Supervisors name and phone number, starting and ending dates, hours per week and salary.  In addition to the above described information, all applications should include AZNG Forms 335-1-R (Military Brief), and SF 181 (Ethnicity and Race Identification).  Applications will be accepted without these forms.  However, applications may not receive an adequate evaluation if these forms are not submitted.  Applications must contain a completed Optional Form 306 (Declaration for Federal Employment) and AZNG Form 335-2-R (Knowledge, Skill and Ability Supplement).
EVALUATION PROCESS:  Each applicant must FULLY SUBSTANTIATE on their application how they meet the requirements listed in the specialized experience area; otherwise applicant will be considered unqualified for this position.  Applications will be evaluated solely on information supplied in the application (OF 612) or resume.  Experience will be evaluated based on relevance to the position for which application is being made.  Include job titles, starting and ending dates (month and year), hours per week, salary, duties/accomplishments, employer(s) name and address, and supervisor(s) name/phone number and permission to contact.
CONDITION OF EMPLOYMENT:  Prior to appointment into this position, selectee must be a current member of the Arizona Army National Guard (All Units) and  FORMDROPDOWN 
 the following MOS/Branch:  36, 42, 51C, 25B, 92A, 92Y                       
KNOWN PROMOTION POTENTIAL: NONE     
Acceptance of this position requires participation in the Direct Deposit/Electronic Funds Transfer Program.
EQUAL OPPORTUNITY:  The Arizona National Guard is an Equal Opportunity Employer.  Selection for this position will be made without regard to race, religion, age, national origin, sex, political affiliation, marital status, membership or nonmembership in an employee organization or any other non-merit factor.

AREA OF CONSIDERATION:  This position is the Federal/Excepted Civil Service and is open to  FORMDROPDOWN 


 FORMDROPDOWN 
 the (All Units), Arizona Army National Guard.  Individual selected will receive a  FORMDROPDOWN 
 Appointment and may be converted to permanent based on availability of funds or position no longer being encumbered.  Acceptance of a Federal Excepted technician position of over 179 days in length will cause termination from the Selected Reserve Incentive Program (BONUS).  Individual selected will require a military medical records screening if applicable, to be completed prior to appointment, and/or may be required to take a pre-employment medical screening examination dependent on the position type and military medical records screening results.  PCS funds are not authorized.

NOTE:  Applications must contain a completed Optional Form 306 (Declaration for Federal Employment).
NOTE:  Applications must contain a completed Optional Form 612 (Application for Federal Employment) or must include a Resume.
NOTE:  Applications must contain a completed AZNG Form 335-2-R (Knowledge, Skill and Ability Supplement). 
     
KNOWLEDGE, SKILLS AND ABILITIES REQUIRED FOR SUCCESSFUL PERFORMANCE IN THIS POSITION:

Each applicant should fully justify on their application how they meet each KSA listed below using AZNG Form 335-2-R to reference the justification.

1. Comprehensive knowledge of and skills in the interrelationships of various financial, fiscal accounting and computer file systems, and their content to resolve problems.  Uses this information to perform complicated actions to solve problems associated with processing actions within the fiscal accounting systems and multiple feeder systems, to include logistics, contracting, travel and pay systems.
2.  Knowledge of analytical and evaluative techniques to conduct a variety of fiscal reconciliations, reviews, and account adjustments, including associated budget adjustments necessary to balance all Program Managers’ accounts with both the approved budget and the federal database of record. 

3.  Knowledge and skill of fact finding and investigative techniques that identify, analyze and recommend solutions regarding fiscal accounting activity, such as:  system administration, funds control, commitments, obligations, disbursements, pre-payment validation, reimbursements (Military Interdepartmental Purchase Request’s, Letters Of Authority, 285-R’s, etc.), cash collections, reconciliations, fiscal year start-up, monthly close out (culminating with fiscal year close out) accounting processing and their effect on accounting for federal resources.
4.  Knowledge of fiscal law; DoD, DA, NGB, FORSCOM, and DFAS regulations, Standing Operating Procedures and policies; and specific financial regulations including DFAS-IN 37-100, DoD Financial Management Regulation, DFAS-IN 37-1, AR 37-1, Joint Federal Travel Regulations/Joint Travel Regulations, Defense Travel Service Manual, Defense Joint Military Pay Manual, Defense Civilian Pay Manual, Army National Guard (ARNG) Standing Operating Procedures, Automated Fund Control Order System (AFCOS), Assistant Secretary of the Army, Financial Management and Comptroller (ASA FM&C) policy memorandums and issuances regarding fiscal accounting procedures and rulings.  
5.  Knowledge of diverse types of financial transactions, functioning as the technical authority for the resolution of an extensive range of issues and problems.  Skill in researching, interpreting, analyzing, and applying regulations, policies, procedures and legal decisions.
6.  Knowledge of and skill in applying basic principles of budgetary and cost accounting.
7.  Ability to communicate, orally and in writing. 



SPECIALIZED EXPERIENCE:  Must have 18 months experience, education, or training of total accounting procedures.  Experience planning, organizing and coordinating work in order to resolve problems that occur. 
BRIEF JOB DESCRIPTION:  This position is located in the Comptroller Division of the US Property and Fiscal Office (USP&FO).  The purpose of this position is to provide analysis, validation, processing, and correction of financial transactions and issues/discrepancies involving the full range of accounting services.  Incumbent uses a complete understanding of inter-related work systems across multiple functional areas and their interoperability to ensure the validity and accuracy of all obligations, disbursements, collections/deposits, and adjustments related to financial records.  Performs broad in-depth analysis on multiple management systems and applies this information to complicated precedent type cases to resolve especially difficult and sensitive, out of balance conditions associated with processing actions within accounting systems.  Analyzes and evaluates data to conduct a variety of fiscal reconciliations, reviews, and account adjustments.  Reconciles accounting and budget data with Program Managers and the USPFO Deputy Financial Manager/Budget Officer.  Balances all Program Managers’ accounts with the federal database of record.  Performs fact finding, research, and investigations to identify, analyze and recommend solutions regarding fiscal accounting activity.    Analyzes particular facts of fiscal transaction problems/issues; verifies, evaluates, and interprets considerable amounts of data; obtains additional information to reconcile discrepancies or inconsistencies; and applies pertinent fiscal laws, regulations, precedent decisions, and procedures to determine appropriate action for resolution.  Relies often on experience and judgment rather than guides to fill in gaps, identify sources of information, and make working assumptions about what transpired.  Examines accounts or resolves difficult reconciliations requiring an analysis of adjustments and corrections in accounts.  Traces transactions identifying the source(s) of discrepancies, develops corrective actions required to bring accounts into agreement, ensures the accuracy of adjusted accounts, and recommends actions to prevent recurrence of similar discrepancies involving a multiplicity of interrelated systems.  Reconstruct inaccurate accounts, gathers and organizes information for inquiries and resolves problems referred by managers, employees, congressional inquiries, etc.   Suggests specific changes to state guidelines themselves, development of control mechanisms, additional training for customers, and specific guidance related to the procedural handling of documents and information.  Coordinates with internal/external financial/program management personnel to resolve issues and/or prevent accounting errors.  Researches, interprets, analyzes, and applies regulations, policies, procedures and legal decisions to work and/or resolve complex fiscal issues/problems regardless of the technical difficulties encountered.  Uses originality to sort complicated factual information regarding public law; fiscal law; Department of Defense (DoD), Department of the Army (DA), Forces Command (FORSCOM), National Guard Bureau (NGB), and Defense Finance and Accounting Service (DFAS) regulations; Standing Operating Procedures; Comptroller General Decisions; and policies and issuances to apply a variety of methods in order to execute the full range of accounting services.  Uses fiscal accounting and related interfaced systems to provide input/adjustments to the fiscal accounting database of record and the interoperable feeder systems of logistics, contracting, pay, travel, accounts payable, disbursement and interfund automated systems.  Uses computer master file systems, document processing and the effects of transactions on existing records to modify normal automated processes in existing accounts while protecting historical data.  Schedules, runs, and analyzes various fiscal accounting reports, such as the Master Update Error report, AXol (Government Purchase Card) line of accounting report, and Master Update Listing for the Account Processing Code (APC) candidate file.  Performs other duties as assigned.
SELECTING OFFICIAL:  LTC Bielenberg
