NATIONWIDE

Arizona Air National Guard

Active Guard/Reserve (AGR) Announcement
JOINT FORCES HEADQUARTERS/HRO
5636 East McDowell Road, Bldg M5710
Phoenix, Arizona 85008-3495
PHONE (602) 629-4826: DSN 853-4826
WEBSITE: //dema.az.gov/azng-human-resources

ANNOUNCEMENT NUMBER: OPENING DATE: CLOSING DATE:
16-368A 17-Aug-2016 8-Sep-2016

POSITION TITLE, SERIES, GRADE AND POSITION NUMBER:
Financial Management Technician, D2151000, GS-0503-08, E5-E6, MPCN:009527700

**Applicants who currently possess a military grade one grade level higher than above posted grade level may be
considered for this vacancy. If an over graded applicant is selected they must be reduced in grade prior to being
accessed into this position. Applying for and accepting a lower graded military position is considered a voluntary
reduction in grade. IAW ANGI 36-2503, an applicant must submit in writing their willingness to be
administratively reduced in grade and submit this letter with their application package.**

APPOINTMENT FACTOR: AFSC: ASVAB:
OFFICER[] ENLISTED [X 6F051

LOCATION OF POSITION: 162nd Wing, Tucson, Arizona

AREA OF CONSIDERATION: This position is the Active Guard and Reserve Force and is open to

current members and those eligible for membership of the (All Units), Arizona Air National Guard. Individual
selected will receive an Active Duty Title 32 Tour with the Arizona Air National Guard. In order to be considered for
this position applicants must meet minimum qualifications. PCS funds are authorized.

NOTE: Current memebers in the AGR program will keep their career AGR status.

NOTE: Minimum Grade - SSgt(E5); Maximum Grade - TSgt(E6)

NOTE: Position is UTC tasked and requires a minimum AFSC level - 6F051

NOTE: Position Maximum Promotion Potential - TSgt(E6)

INSTRUCTIONS FOR APPLYING:
Applications must be submitted following the instructions on this announcement. Incomplete applications will not be
processed. Written explanation is required for any missing documents. The following items are mandatory for all AGR
announcements:

NGB Form 34-1, Application for Active Guard/Reserve (AGR) Position.

Detailed Resume

AZNG Forms 335-2-R, Knowledge, Skills and Ability Supplement

Current Report of Individual Personnel (RIP). RIP can be obtained from the servicing Military Personnel Flight
(MPF). In lieu of a RIP, applicant may provide a printout from the Virtual MPF (vMPF). Select *‘Record Review’
and then *Print/View All Pages’. For Enlisted Members, documents MUST show your ASVAB scores.

Copy of current Fitness Test scores, if exemptions exist please include the AF 469. Must be within 12 months.
Copy of AF Form 422, Physical Profile Serial Report and AF Form 1042 (for flight status), Flight Physical. (Both
forms must be current within 12 months) This form can be obtained from your Wing Clinic.
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The following documents are not required but strongly recommended for validation of experience/education:
» Letter of verification of Security Clearance from local Security Manager.

» AZ Form 34-1, Arizona AGR Application Supplement

» AZNG Form 335-1-R, Military Brief




APPLICATIONS MUST BE MAILED OR HAND CARRIED TO: Human Resources Office, 5636 E. McDowell Road, Bldg
M5710, Phoenix, AZ 85008-3495. Applications must arrive by close of business (1530 MST) on the closing date shown above.
Applications postmarked on the closing date will be considered late and will not be accepted. The Human Resources Office will
not accept applications that are mailed at government expense or forwarded through an internal mail system. Faxed applications will
not be accepted. Electronic applications are only accepted for those employees who are mobilized. NO BINDERS OR
BOUND DOCUMENTS PLEASE.

NATIONAL GUARD REQUIREMENTS:

1. Must be in compliance with physical fitness, height, weight, and body fat measurement standards as listed in AFI 36-2905.

2. You must have completed a medical examination in accordance with AFl 48-123 within the 12 months preceding your entry into the AGR
program. Women will be tested for pregnancy before entering the AGR program. HIV must be current within 6 months.

3. If required, we will initiate an investigation for a security clearance. Unfavorable results will be cause for your immediate separation.

4. Individuals selected for AGR tours who cannot obtain 20 years of Active Federal Service prior to reaching mandatory retirement, age 60 for
enlisted personnel, or mandatory separation date for officers and those within their first 24 months of an AGR assignment or reassignment must
submit a waiver request through the HRO remote to the HRO for Waiver for Exceptional Circumstances prior to the closing date of this
announcement. Waivers must justify why request is in the best interest of the unit, State, or Air National Guard.

5. You must meet eligibility requirements of AFI136-2101 Classifying Military Personnel (Officer and Enlisted) and ANGI 36-101 (The Active
Guard/Reserve Program).

6. AGRs will not be reassigned during the first 24 months of their initial tour or within the first 24 months of reassignment, except in the event of an
approved waiver from the Human Resource Officer prior to announcement closing date.

7. Applicants for E-8 positions must have the ability to complete Senior Noncommissioned Officer Academy within 36 months of assignment IAW
para 2.23.1 of ANGI 36-2101.

8. Individuals selected for Control Grade positions must meet requirement as stated in ANGI 36-101.

Acceptance of this position requires participation in the Direct Deposit/Electronic Funds Transfer Program

EVALUATION PROCESS: Each applicant must FULLY SUBSTANTIATE on their application how they meet the requirements listed in
the specialized experience area; otherwise applicant will be considered unqualified for this position. Applications will be evaluated solely on
information supplied in the application (NGB Form 34-1) or resume. Experience will be evaluated based on relevance to the position for which
application is being made. Include job titles, starting and ending dates (month and year), hours per week, salary, duties/accomplishments,
employer(s) name and address, and supervisor(s) name/phone number and permission to contact.

EQUAL OPPORTUNITY: The Arizona National Guard is an Equal Opportunity Employer. Selection for this position will be made without
regard to race, religion, age, national origin, sex, political affiliation, marital status, membership or non-membership in an employee organization or
any other non-merit factor.

KNOWLEDGE, SKILLS AND ABILITIES REQUIRED FOR SUCCESSFUL PERFORMANCE IN THIS POSITION:

Each applicant should fully justify on their application how they meet each KSA listed below using AZNG Form 335-2-R to
reference the justification.

1. Ability to interpret the DoD, Air Force and Air National Guard laws, regulations, policies, procedures and precendents that pertain
to areas within the Comptroller Flight.

2. Knowledge of accounting procedures and techniques to identify correct forms, input transactions, and perform daily audit reviews.
3. Ability to develop and conduct briefings with unit personnel and finance staff for one-on-one assistance or mass trainings.

4. Experience in communicating both orally and in writing with a wide variety of customers to include unit personnel, resource
advisors, or outside agencies.

5. Knowledge of the various entitlements and processes in military pay, travel pay, and civilian pay.

6. Knowledge and ability to develop training plans for new airman.

7. Skills in developing and mentoring subordinates as a supervisor and/or a team lead.

SPECIALIZED EXPERIENCE: Must have at least 18 months experience doing thorough accurate work that requires a logical
sequence of steps to accomplish a task. Experience in obtaining and interpreting information, organizing and developing clear and
meaningful written information. Experience which may have included responsibility for the supervision and management of
personnel or team lead, but not required.

BRIEF JOB DESCRIPTION: This position is located in the Air National Guard (ANG) Flying Wing, Comptroller Flight. The
purpose of this position is to perform the full range of responsibilities within the flight and will be rotated through duties to include
Military Pay, Travel Pay, Civilian Pay, Systems, Accounting and some Budget. This position will also be used as a leadership role.
This position may begin in either of those sections or do a combination of all, but will rotate throughout the office to provide a breadth
of experience. This position provides analysis, validation, processing and correction of financial transactions and issues/problems
involving the full range of financial management services and accounting functions. Incumbent uses complete understanding of
interrelated systems and processes across multiple functional areas and their interoperability to ensure the validity and accuracy of all
disbursements, collections, and adjustments related to financial records. Performs in-depth analysis on complicated pay, travel,
accounts payable and receivable and fiscal accounting activity issues involving substantial corrective action and/or complicated
adjustments and resolves issues, including assessing unusual circumstances or conditions. Utilizes experience and judgment, rather




than guides, to fill in gaps, identify sources of information, and make working suppositions about what transpired to decide
approaches, and resolve specific problems. Analyzes particular facts of financial transaction problems/issues, verifies and evaluates
data; obtains additional information to reconcile discrepancies or inconsistencies; and, applies pertinent Fiscal Laws, regulations,
precedent decisions, and procedures to determine appropriate action for resolution. Analyzes and resolves tax processing problems
based on airmen inquiries or internal control audits/reviews, ranging from Permanent Change of Station (PCS) issues and combat tax
exclusion pay to refunds of erroneous tax collection. Ensures complex tax issues involving tax documents, Do It Yourself (DITY)
moves, and Relocation Income Tax Allowance (RITA) payments, are accomplished accurately and timely. Interprets data to identify
problems, determines nature of the problem or issue, decides approaches to resolve issues, and recommends solutions for systemic
changes to enhance operations. Uses independent judgment to reconstruct incomplete files and accounts; devises more efficient
methods for procedural processing, gathers and organizes information for inquiries, or resolves problems referred by others.
Incumbent researches, interprets, analyzes, and applies regulations, policies, procedures, and legal decisions to work and/or resolve
complex fiscal issues/problems regardless of the technical difficulties encountered. Uses originality to sort complicated factual
information regarding public law, Fiscal Law, Department of Defense (DoD), Department of the Air Force, National Guard Bureau
(NGB), and Defense Finance and Accounting Service (DFAS) regulations, Standard Operating Procedures, Comptroller General
Decisions, and policies/issuances to apply a variety of methods and execute the full range of financial management services. Performs
or conducts research, investigates and solves problems involving discrepancy reconciliations of (Electronic Funds Transfer rejects,
pay/personnel or travel mismatches) to identify, analyze and provide solutions regarding multiple entitlements, payments to personnel
in various duty statuses and assorted payments to commercial vendors, including computation of interest due. Sorts complicated
factual information and applies a variety of financial methods to resolve issues. Performs varied duties, involving financial services
payment systems (travel, accounts payable, and pay; for example, Joint Uniform Military Pay System Uniform Standard Terminal
Input System (JUMPS), Defense MilPay Office (DMO), Reserve Travel System (RTS), Air Reserve Order Writing System
(AROWS), and Defense Travel System (DTS). Determines appropriate pay, allowances, and entitlements resulting from multiple
military and civilian statuses, to include: Title 10 Active Duty; Title 32 Inactive Duty for Training, Annual Training, Active Duty for
Training, Active Guard and Reserve, and Active Duty for Operational Support (ADOS). Analyzes and processes transactions directly
with U.S. Treasury and local financial institutions to ensure credits and collections are accomplished in a timely manner in accordance
with law, regulation and policy. Uses computer master file systems, document processing and the effects of transactions on existing
records to modify normal automated processes while protecting historical data. Determines appropriate payments to vendors by
applying Prompt Payment Act, tax law, contract law, account code structure, invoice processes, and Grants and Cooperative
Agreement regulations and guidelines. Audits the full range of pay, travel, and accounts payable authorizations and entitlements to
determine compliance with multiple laws, regulations, policies and issuances. Performs other duties as assigned.

SELECTING OFFICIAL: Maj Bobbette Bengs (bobbette.l.bengs.mil@mail.mil) DSN: 844-6329




